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Summer EBT (S-EBT)
Extracting S-EBT Files in PowerSchool (PS)
Extract S-EBT File – 
1) Select School: (Some schools will choose “District Office” if pulling data for multiple schools)
2) Select the Calendar Year: Current Year
3) [bookmark: _Hlk185341123]Go to: “Data and Reporting”,
4) Select: “Reports”,
5) Go to: “Compliance Reports”,
6) Under Periodic Collections, Select: “S-EBT Data Collection”
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Under Report Parameters:
7) Select Schools to Include: Choose school/s that you would like to include. Use “Shift /Click” to select multiple,
8) Select Students to Include: Leave as Default “All Students”,
9) Source for Contacts: “Student Contacts”
10) School Year: Use Current School Year,
11) Click: Submit
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When submitting files to CSI, do NOT open the downloaded file directly and resave, or it will lose critical leading zeros! Instead, save the file first. Then open or submit the saved file. 
Submission Steps:
· Save file using the following format: SchoolCode_SchoolAbbreviation_SEBT_MMDDYYYY (no spaces). Example: 1234_XYZ_SEBT_02032025
· [bookmark: _Hlk152152197]After saving, open and scroll through file to ensure that fields are not blank or incorrect prior to submitting to CSI. Look for:
· Upload to: G-Drive>Submissions>S-EBT>(Choose Year)>Files to Run,
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· Notify the Data Team of the submission by emailing: Submissions_CSI@csi.state.co.us.  
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Description The purpose of the Summer-EBT data collection is to ensure the state has the most up to date and accurate information to
determine and disseminate grocery benefit to families to feed their children when school is not in session. Colorado Department of
Education (CDE) is working closely with Colorado Department of Human Services (CDHS) to accomplish this effort. It has been
determined CDE districts/schools have the ability to provide the most up to date and accurate student information.

Version 1.0

Output File Name SEBT_|[DistrictNumber_or_School_Abbr]_[Timestamp]
Category Periodic Collections
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