NOTICE OF SECTION 504 MANIFESTATION DETERMINATION MEETING
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Student Name: School:
Date of Notice:

The purpose of this meeting is to address issues arising from a recommendation or action to
remove the student from school for disciplinary reasons. The purpose of the meeting is not to
determine whether the student engaged in the alleged conduct.

The following records, reports or previously administered tests or other information may be used
to answer the question of whether the student’s alleged conduct was a manifestation of the
student’s 504 disability: Documents recommending or imposing disciplinary action, evaluation
and diagnostic results, information supplied by the parent, observations of the student; current
504 Plan; and all other records and relevant information.

This meeting will take place on:
Date: Time:

Location:

It is anticipated that the following persons (including yourself) will be in attendance at the
meeting:

You may also wish to have someone interested in your child come with you. Your child may
attend. Please let the school know if you need an interpreter.

If you are unable to attend this meeting, please contact the school as soon as possible in order
that we may plan a time and place or alternative which is mutually convenient.

Your cooperation is appreciated. A copy of the Notice to Parent—Rights Afforded by Section
504 of the Rehabilitation Act of 1973 is also provided along with this notice.

Sincerely,

Name/Title Telephone Number
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