
October Count General 
Overview Training 
Recorded August 2023

Presenter Notes
Presentation Notes
Welcome to the general overview training for the October Count collection recorded by the CSI data submission team. This module will walk through the purpose and uses of the October Count, resources available to support you, and the general timeline and specific deadlines for the October Count collection. 

For details about the October Count Audit process, please access the separate October Count Audit General Overview Training in the Data Submissions Resource Library.  









The Data Submissions Process

https://resources.csi.state.co.us/general-submissions/
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Presentation Notes
This training is just one element of Step 1 of the Data Submission Process, which focuses on collection prep. If you are a new data submissions contact or a returning contact wanting a review of the data submission process, please review the training modules on the General Data Submissions Resources page on our website that focus on the Data Submission Process. 


https://resources.csi.state.co.us/general-submissions/


Purpose of October Count

• Collect student data for students in PK-12th 
grade

• Fulfills state and federal requirements
• Data collected in Student October is used for:

• Determining funding (PPR, ELL Count, At-Risk 
Count, GT, etc.)

• Reports, grants, improvement planning, 
accountability, etc.
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Presentation Notes
The October Count data collection serves many purposes. 

First, the October Count Collection is a requirement for Colorado public schools based on the Public-School Finance Act. Data collected for public school Prek-12th grade students. This is used to determine the level of funding to provide each school or district for grades K-12th based on the count of students and particular special populations to which students may belong. 

Additionally, data is used for student demographic reporting and comparisons, grant eligibility, improvement planning, and accountability. 

Because of the high-stakes nature of this data collection, it is extremely important that data is comprehensive and accurate. We’ll discuss a variety of resources that can support data quality.




Funding Requirements:
Membership
In order to be eligible for funding in the Student October count, 
students must meet the membership (enrollment and attendance) 
requirements. 

Schedule
Once membership requirements are met, funding level is determined 
based on the student’s scheduled teacher-pupil instruction and 
contact hours as of the pupil enrollment count date.
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As mentioned, student data collected is used to determine the level of funding that each school receives.

CDE has specific requirements that must be met for students to be eligible for full or part time funding.

In order to be eligible for funding, students have to meet Membership requirements. That is, students must be enrolled and in attendance for Count Day to be eligible for funding. If a student is absent on Count Day, so long as they were in attendance prior to Count Day and within 30 days of Count day, they are likely eligible for funding.

Once the membership requirements are met, then funding levels (full or part time) are based on the student’s scheduled teacher-pupil instruction and contact hours as of the semester pupil enrollment count date.  

CDE requires supporting documentation for ‘meeting’ the requirements, so schools must be able to provide documentation to prove that students meet the level of funding schools have submitted in their October Count files. This is covered in more detail in the October Count audit trainings.

At this time, it’s just important to know that students being included in your data reporting should have the appropriate backup documentation to confirm their eligibility for funding. Prior to your initial submission to CSI, please check that each student it correctly coded for funding.




Timeline
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Presentation Notes
Let’s now discuss the October Count timeline.



OC Submissions Deadlines
• 8/10 –Recorded Training
• 9/6 – Initial Submission
• 9/25-10/9 – Count Window
• 10/2 – Count Day  
• 10/12 – Level 1 Cleared
• 10/24 – Level 2 Cleared
• 11/2 – Certification Due
• 11/6 – Signed Audit Checklist

Access the OC Audit Training details 
on OC Audit dates

Printable Calendar: resources.csi.state.co.us/data-submissions-calendar/ 
Online Calendar: www.csi.state.co.us/calendar/ 6

Presenter Notes
Presentation Notes
At the top of the October Count Resource page is a link to the Data Submission calendar. This calendar is printable, and color coded by collection. The October Count and October Count Audit dates are all marked in blue. 

As a reminder, you can also access the CSI Online Calendar. The online calendar is updated regularly throughout the year as timelines change. Users can subscribe to the calendar to have deadlines synced to their google calendars.

The October Count is one of the shortest collections, lasting roughly 12 weeks and overlapping with other first semester collections, as well as End of Year wrap up. Given this, it is important to begin reviewing October Count Recourses, which we’ll discuss shortly, as soon as possible in order to say on top of the collection. And, it is important to set internal deadlines for yourself and colleagues to ensure your school is able to meet CSI deadlines.  

Key dates for the October Count submissions are listed on this slide. 
Please keep close track of all deadline dates starting with the initial submission. Of course, the CSI Data Submissions Team welcomes earlier submissions! Remember, before submitting files to CSI, schools should be using the Record Checker Tool and updating their data as much as possible based on any errors generated in the tool.

Be sure to review the Weekly Update emails sent to all school submission contacts for the latest announcements and other details related to the October Count collection.

Most of these deadlines are specific to the October Count Submissions. For more details on dates associated with the October Count Audit, please review the October Count Audit resources.


chrome-extension://efaidnbmnnnibpcajpcglclefindmkaj/https:/resources.csi.state.co.us/wp-content/uploads/2023/08/23-24-Data-Submissions-Calendar.pdf
http://www.csi.state.co.us/calendar/


Additional OC Deadlines
August 29th

• Recommended date to complete the Record Checker 
data

September 7th 
• Total enrollment count check
• Deadline to request alternative count date and/or 

window

September 19th 
Deadline to submit McKinney-Vento (homeless forms) for 
approval prior to count day 

September 29th 
• ALP approval deadline for early access students

Due to the critical nature of the deadlines, CSI’s School Compliance 
Policy will be exercised for missed error clearance deadlines
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In addition to the October Count submissions related dates, there are other dates to keep in mind. These are not on the calendar because they are not submission dates.  

Schools are expected to use the Record Checker Tool prior to submitting initial submissions. It is highly recommended that schools complete the Record Checker Tool by August 29th which allows time to clear the basic errors that arise from this check prior to the initial submission date.

Following the initial submission deadline, CSI will be running total enrollment checks on the data from all schools, comparing the data to projected enrollment counts that we compiled earlier this year. This is just a data validation check that CSI uses to look for any major discrepancies in enrollment. There is nothing you need to do for this step beyond ensuring that you make that Initial Submission Deadline.

There is a deadline to submit the McKinney-Vento forms for homeless students and families for inclusion in the October Count data collection. Although these forms can be submitted anytime through the year as living status’ change, the majority of these forms need to be submitted by September 19th, so there is enough time to get approval before the October Count date.  

Lastly, there is also an ALP approval deadline for Early Access students. Kindergarteners who are under the age of 5 are eligible for a maximum of full-time funding if they meet the related state requirements. Because of this, ALPs have to be approved by Sept 29th in order to claim extra funding for those students.

Since the October Count collection has a relatively short turnaround time and the data is used for several high stakes purposes, CSI will utilize the School Compliance Policy for schools missing October Count deadlines. 


http://www.csi.state.co.us/school_resources/legal_policy/compliance_procedures
http://www.csi.state.co.us/school_resources/legal_policy/compliance_procedures


Alternative Count Date 
Requests
• In rare circumstances, schools can request an 

alternative count date and/or window 
• If approved, used for all October Count data, 

FRL eligibility, and transportation 
reimbursements

Email requests to submissions_csi@csi.state.co.us no later than 
September 7th, 2023.

Include desired alternative count date and/or window and rationale 
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As mentioned on the previous slide, schools, in rare circumstances, have the opportunity to request an alternative count day.

This typically is considered for schools that are not in session for Count Day and/or are not in sessions for multiple days within the count window. If you are interested in learning more about whether an alternative count date may be necessary for your school, please email the submissions inbox. If you are requesting an alternate count date, please also include your desired count date and count window and a reason why you are requesting an alternative date.

If an alternative date is approved, all data (including FRL eligibility and transportation data) must be based off of your school’s alternative count date instead of October 1st.  


mailto:submissions_csi@csi.state.co.us


Timeline Considerations
• Is your SIS up to date?
 New fields/codes should show up in your SIS

•  Do the SD and SSA files successfully extract from your 
system?

 File extracts should include data in general, and data for new 
fields if applicable

• Have you used the Record Checker Tool yet?
 Schools should address flags in data from the Tool prior to 

submitting files to CSI
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Please be aware of additional considerations as you prepare for the first October Count deadline, the initial file submission.

Is your SIS up to date? You can check by reviewing the vendor’s release notes to confirm whether you are on the latest version. You can also check any fields that have been updated for this school year (which we’ll discuss later in this training). If there’s a new code added to a field, you’ll want to check whether your SIS has that new code available for you to use.

Do the SD and SSA files extract successfully from your system? That is, when you extract a file, is student data coming out or is the spreadsheet blank? Additionally, does the extract include any new fields that have been added for this year’s collection? This is especially important for new schools and new contacts. 

Finally, have you used the Record Checker Tool yet? This tool will save significant time during the October Count collection if it is used prior to submitting any files to CSI. If you are new to the Tool, please review the training on the October Count resource page prior to using the tool. Additionally, note that in addition to using the tool to identify potential errors, it is expected that schools are addressing those possible errors in their SIS prior to submitting initial files to CSI so be sure you are building time in to do this before the initial file submission deadline.



October Count 
Resources
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Next, we will discuss important October Count resources.



SASIDs and October Count

• Every student needs a SASID.
• Follow CSI’s SASID training for information on 

requesting and updating SASIDs.
• Request SASIDs and SASID updates as 

needed and as soon as possible.

https://resources.csi.state.co.us/sasid-edid-requests/ 11
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One of the highest (and earliest) priorities is to ensure that all students have a SASID. We recognize the beginning of the year is busy, but staying on top of SASID requests and updates is essential for a smooth October Count data collection. If you submit an October Count file with missing SASIDs, the expectation is that the SASID will have been requested and entered into your SIS thus filling the SASID for your next submission. 

If you need a review on how to request SASIDs or SASID updates, please review the SASID resources and trainings on the SASID/EDID webpage. 

https://resources.csi.state.co.us/sasid-edid-requests/


October Count Resources

https://resources.csi.state.co.us/october-count/ 12
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Presentation Notes
Most of the resources you will need to reference for the October Count Collection will be found on the October Count Resource page on the Data Submissions Library. 

The link to the October Count Resource page is at the bottom of the Data Submission Library Home page, under ‘Student Collections.’

To be successful in meeting the October Count collection requirements and deadlines, CSI several trainings and tools.  Please take time - as part of Collection Prep, to review these resources. Once this training is concluded, it is highly recommended that you to take 15-20 minutes to navigate to the October Count resource page and click through the resources to get a feel for where they are, how they look, and what information they include. 



https://resources.csi.state.co.us/october-count/


General Submissions 
Resources

https://resources.csi.state.co.us/october-count/ 13

Presenter Notes
Presentation Notes
The General Submissions Resources provides quick links to frequently accessed resources source as the Data Submissions Handbook, Calendar, and Troubleshooting Errors tool. 

https://resources.csi.state.co.us/october-count/


File Layouts

October Count: https://resources.csi.state.co.us/october-count/
General Data Submissions Resources:

https://resources.csi.state.co.us/general-submissions/ 14

Presenter Notes
Presentation Notes
The next group of resources on the October Count page are the File Layouts. 

There are a total of three files that can be submitted for October Count: Title I, Student Demographic, and Student School Association files. While every school will be submitting SD and SSA files, only a handful of schools will need to submit a Title I file and we will be reaching out to those schools individually. 

File Layouts can support schools with data collection, data entry, and troubleshooting data errors. If you are unfamiliar with how you can use File Layouts, please access the File Layout training module on the General Data Submissions Resources website page.

https://resources.csi.state.co.us/october-count/
https://resources.csi.state.co.us/general-submissions/


Trainings

https://resources.csi.state.co.us/october-count/
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In addition to this general overview training, there are several additional trainings available. We will send out an email each time a new training is released, and the Weekly Update will also include notifications on new trainings. These trainings can be reviewed as many times as needed. 
 


https://resources.csi.state.co.us/october-count/


Data Validation Resources

https://resources.csi.state.co.us/october-count/ 16

Presenter Notes
Presentation Notes
The next group of resources are the data validation resources available to your school, including the October Count Record Checker Tool. Please be sure to review the toolkit and walk through the steps in full before the initial submission deadline.

Additionally, there are useful validation resource that helps with determining funding eligibility of your students. If you are unsure of how which funding code is used for a student or student population, be sure to check this resource for guidance. 

https://resources.csi.state.co.us/october-count/


October Count Record 
Checker Tool

17
Recommended date to complete a check is August 29th, 2023

Presenter Notes
Presentation Notes
The Record Checker Tool was mentioned earlier in this module. Instructions are directly inside the file itself. 

The recommended date from CSI that you complete your check is by August 29th.



Field-Specific Resources

https://resources.csi.state.co.us/october-count/ 18

Presenter Notes
Presentation Notes
Another type of resource available to you are field-specific resources, which are specific to special population fields. 

Here is a screen shot of the October Count field specific resource section which includes documentation and forms that help with the data entry of specific fields found in the Student Demographic and Student School Association files. This section includes migrant student and military connected forms along with English Learner programs and codes. There is also a link to another resource site that exclusively covers Free and Reduced lunch eligibility and resources. 

New this year is the SIS Field Specific Data Mapping resource. This includes links for both Infinite Campus and PowerSchool and navigates users to specific and sometimes harder to find fields within their SIS.  

https://resources.csi.state.co.us/october-count/


OC Audit Resources

https://resources.csi.state.co.us/october-count/ 19
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Presentation Notes
The final section of the October Count Resource page is the October Count Audit Resource section. This will be covered in a separate training. 


https://resources.csi.state.co.us/october-count/


Collaboration is Key

Available in Appendix of the CSI Data Submissions Handbook
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Last but not least, one of the most important resources available to you are the content-experts at your school! 

The CSI Data Submissions Team expects school data submissions contacts to be experts in the data submissions process. We expect school data submissions contacts to also work closely with content-experts as their schools in reviewing data for accuracy.

Because October Count collection pulls in a variety of data about students, it is essential that data submissions contacts are working closely with school-level content experts in the collection, reporting, and verification of October Count data. 

We’ve provided a list of key types of data in the October Count collection, and particular fields where they can be found. This information is included in the Appendix of the Data Submissions Handbook and identifies that roles at your school that will be helpful to collaborate with during the October Count data collection.  

It might be a good idea to go ahead and reach out to the subject experts in your school to let them know that October Count is underway and you will be needing their input and expertise in the coming weeks.  




Changes for 2023-24
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Here are some changes for the 2023-2024 data collection.



Updates to the SD File Layout

• New – Gender - (03-Nobinary)

• New - Additional FRL Field - (FRL Eligibility 
Identification)

• Change- Postsecondary Program Enrollment 
has moved to the SSA file

• Removed - SPED - (Code 12)
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There have been many updates to the SD and SSA file layouts for this year. Most of the updates are language updates and deletions. Please view the file layout found on Resources page of our website to see the latest updates to the SD and SSA files.

For the SD file, there is a new gender (nonbinary) field option. Also, there is an additional FRL field titled FRL Eligibility Identification. More information on this field will be presented on the next slide. If you do not have access to these new fields in your SIS, please reach out to your SIS and request an update.

Another change is the location of the Post Secondary Enrollment fields. These fields have moved from the SD file this year to the SSA fie. This will affect where you see the information when reviewing your data and clearing errors.

Lastly, SPED code 12 has be deleted and will no longer be used. If you have any students identified with this code, it will need to be update in your SIS.



FRL Eligibility Identification 
(SD File)

• Creates a new At-Risk measure in the school finance 
formula 

• Schools should plan to record Free Lunch Eligibility Identification 
eligibility criteria in their SIS for 23-24

• Reminder:  
• Do not identify students as homeless in your SIS  without CSI 

approval
• Do not identify students as migrant in your SIS without CSI 

approval

CDE’s 2023-2024 Student Demographic and Student School Association File Layouts 23
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Presentation Notes
In 2022, legislation was passed to establish a new at-risk measure that would replace the current practice for determining at-risk status. As a reminder, students are currently identified for FRL based on direct certification like SNAP or Medicaid, categorical eligibility (migrant, foster, homeless for example), and applications (either the Application provided by your SFA for families to access free or reduced price lunch meals OR via FEDS forms for schools not participating in the federal school lunch program). The new, additional SD field, will capture this certification source. This field has also been added onto the Record Checker Tool.

And, as a reminder, homeless and migrant identification should only be updated in your SIS once you have received confirmation from CSI that the student has met eligibility criteria. 


https://www.cde.state.co.us/datapipeline/inter_student


Updates to the SSA File 
Layout
• New - Gender (03-Nobinary)

• New - Exit Code (28 - Previously counted as graduate and 
completed special education 18-21 transition services)

• New - Postsecondary Codes for TREP 18, 19, 20

• Change - Postsecondary Program Enrollment has moved 
from the SD file

• Removed - ASCENT carryforward codes 09, 10

• Removed - CPP/ECARE Preschool funding codes have 
been removed from the SSA file.
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There are several updates to the SSA file, and I will mention a few. Please see the file layout for all changes. In addition to the SD file, the new gender identification is available on the SSA file. You will also notice a new exit code 28 for students who are counted as a graduate 90 in a prior year, participated in SPED transition services the current year, and will not return to continue SPED transition services the next year.

Additionally, as mentioned previously on the SD slide, the Postsecondary Program Enrollment fields are now housed on the SSA file.

Lastly, with the addition of UPK, all CPP/ECARE-related funding codes have been removed from the SSA file. 



Universal Preschool (UPK)
Student October
• Regardless of UPK funding status, required 

to include all PK students receiving 
educational services by the reporting entity

• All PK students will be indicated with a 
Public-School Finance Funding Status of 
‘86’ or ‘96’ (not eligible) due to enrollment 
purposes. 

• CPP/ECARE Preschool funding codes 
removed
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With the implementation of Universal Preschool (UPK), UPK will impact some of our student collections within Student October, Special Education December Count, and Student Discipline.

For October count, all PK students receiving educational services will be included on this collection. Student October Count, in particular, will have the most impact when reporting PK students as schools will report all PK students receiving services regardless of UPK funding status. All PK students will need a Public School Finance Funding Status code of ‘86’ or ‘96’ (not eligible) due to enrollment purposes. As a reminder, CPP/ECARE Preschool funding codes have been removed.




Reminders for 2023-24
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Important reminders:



Data Validation Resources

https://resources.csi.state.co.us/october-count/

Data Collection Contacts - Recommended date to complete the 
Record Checker August 29th, 2023
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The two validation tools you will want use prior to your initial submission are first the October Count Validations Tool kit and then the Record Checker Tool. 

The October Count Validations Toolkit will help walk you through identifying and checking special population groups such as McKenny Vento, EL learners, ASCENT students, and more. 

The Record Checker Tool will help you identify potential errors PRIOR to submitting your files to CSI. If you would like the Data Submission Team to review your Record Checker data, please upload the file to your October Count Files to Run folder in G-Drive and send an email to CSI.

If you are a new Data Submissions contact or a Tier Two School, you will want to submit your Record Checker Tool by August 29th for review. 

https://resources.csi.state.co.us/october-count/


SSA File Layout – Attendance 
Reminder

Student Interchange – Student School Association

• All attendance fields should be populated accurately

• This helps to ensure your SIS is set up correctly at the beginning of 
the year.

28

Presenter Notes
Presentation Notes
The record checker tool will help you identify where your attendance data is populating correctly. While attendance data is not required by the state within the October Count collection, it is a CSI requirement that schools report the data for the October Count as an assurance that attendance is properly set up at the beginning of the school year. Be sure to check that each of the attendance data fields are extracting correctly before submitting your first SSA file. 



SIS Audit
• Data Submission Team has begun auditing

• See email from Janet Dinnen on July 31st  
about ‘Reminders and Updates’ for your SIS 
(PowerSchool or Infinite Campus)

• Please see the Data Management Systems 
page on the Data Submission Library website

• IC System Set Up Audit
• Colorado’s PowerSchool State Reporting Setup
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To help ensure correct SIS set-up, the Data Submission Team will be auditing your SIS.

We will let you know if we find anything that needs updating, however you can be proactive in the task by review the “SIS Reminders and Updates” email sent by Janet Dinnen. If you did not receive this email, please reach out and we will forward it to you. 
 
While the email contains many tips and resources on SIS upkeep best practices you’ll want to be sure to review the materials on CSI’s Data Management Systems website, paying close attention to the IC Set Up Audit or the PowerSchool State Reporting Set up guide – depending on which SIS you use. 

https://resources.csi.state.co.us/data-management-systems/
https://resources.csi.state.co.us/ic-system-set-up-audit/
https://docs.powerschool.com/USACO/state-reporting-setup


Best Practices & Helpful Hints
Collaborate with colleagues
• Contact the subject area experts of your school 
• “Heads up OC is kicking off”
• Verify data and resolve issues 

Keep up with SASID requests and updates
• Search RITS for existing SASIDs
• Request new SASIDs or Updates a.s.a.p.
• No reason SASIDs should be zero-filled past initial submission  

Add OC dates to your work calendar
• Add all October Count deadlines
• Work calendar
• Shared school calendars
• Set dates earlier 
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Some final thoughts as we wrap up the October Count General Overview Training.

First, it’s extremely important to collaborate with the content experts at your school. Take time to introduce yourself, let them know the collection is kicking off, and let them know that you’ll be leaning on their expertise to verify data and resolve issues.

Second, keep up with SASID requests and updates. For new students to your school, check whether there is already a SASID for them in the RITS system and request one if there isn’t. While we recognize there may be times when students have missing SASIDs in the initial file submission, it is expected that those particular errors are resolved prior to the next submission.

Finally, make sure you have a system that works for you for staying on top of the various deadlines associated with the collection. Add deadlines (or even set earlier, internal deadlines) to your calendar. Share deadlines with colleagues that you’ll be collaborating with.

These practices will support you in a smooth October Count data collection process.




Thank you for 
Reviewing this training. 

Submissions_CSI@csi.state.co.us
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Thanks so much for reviewing this training!  If you have questions on any of this information, please reach out to the CSI Data submissions inbox. 

mailto:Submissions_CSI@csi.state.co.us
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