October Count
New This Year Training

Recorded August 2023

COLORADO


Presenter Notes
Presentation Notes
Welcome to the October Count New This Year Training module recorded by the CSI data submission team.

This presentation will highlight the unique changes for the 23-24 October Count collection specific to data submissions processes. 
All CSI school submissions staff are encouraged to review this training, but new or less experienced school submissions staff should also plan to watch the October Count General Overview training module that covers more in-depth information about the collection.  

New updates related to audit processes will be covered in the October Count audit trainings once those are posted.




OC Submissions Deadlines

* 8/10 —Recorded Training

* 9/6 — Initial Submission

* 9/25-10/9 — Count Window
* 10/2 — Count Day

* 10/12 — Level 1 Cleared

* 10/24 — Level 2 Cleared

* 11/2 — Certification Due

* 11/6 — Signed Audit Checklist

Access the OC Audit Training

details on OC Audit dates
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1-2 CSI Staff PD (CSI Closed]
3 22-23 EQY Initial Summary
Report Review Training
4 22-23 SFED Disc Cert Due

10 OC Training

17 HR Trainir

22 DC Data Entry Training

24 OC Audit Training

29 22-23 EQY Assurance Due

4 Labor Day (CSI Closed)
6 OC Initial Submission

7 OC Alternative Date Request
21 HR Initia or ior
25 11-Day Count Window Starts

Printable Calendar: resources.csi.state.co.us/data-submissions-calendar/

Online Calendar: www.csi.state.co.us/calendar/



Presenter Notes
Presentation Notes
At the top of the October Count Resource page is a link to the Data Submission calendar. This calendar is printable and color coded by collection. The October Count and October Count Audit dates are all marked in blue. 

As a reminder, you can also access the CSI Online Calendar. The online calendar is updated regularly throughout the year as timelines change. Users can subscribe to the calendar to have deadlines synced to their google calendars.

The October Count is one of the shortest collections, lasting roughly 12 weeks and overlapping with other first semester collections, as well as End of Year wrap up. Given this, it is important to begin reviewing October Count Recourses, which we’ll discuss shortly, as soon as possible in order to say on top of the collection. And, it is important to set internal deadlines for yourself and colleagues to ensure your school is able to meet CSI deadlines.  

Key dates for the October Count submissions are listed on this slide. 
Please keep close track of all deadline dates starting with the initial submission. Of course, the CSI Data Submissions Team welcomes earlier submissions! Remember, before submitting files to CSI, schools should be using the Record Checker Tool and updating their data as much as possible based on any errors generated in the tool.

Be sure to review the Weekly Update emails sent to all school submission contacts for the latest announcements and other details related to the October Count collection.

Most of these deadlines are specific to the October Count Submissions. For more details on dates associated with the October Count Audit, please review the October Count Audit resources.


chrome-extension://efaidnbmnnnibpcajpcglclefindmkaj/https:/resources.csi.state.co.us/wp-content/uploads/2023/08/23-24-Data-Submissions-Calendar.pdf
http://www.csi.state.co.us/calendar/

Additional OC Deadlines

August 29"
« Recommended date to complete the Record Checker
data

September 7'

« Total enrollment count check

« Deadline to request alternative count date and/or
window

September 19"
Deadline to submit McKinney-Vento (homeless forms) for
approval prior to count day

September 29"
« ALP approval deadline for early access students

Due to the critical nature of the deadlines, CSI’s School Compliatcs
Policy will be exercised for missed error clearance deadlines



Presenter Notes
Presentation Notes
In addition to the October Count submissions related dates, there are other dates to keep in mind. These are not on the calendar because they are not submission dates.  

Schools are expected to use the Record Checker Tool prior to submitting initial submissions. It is highly recommended that schools complete the Record Checker Tool by August 29th which allows time to clear the basic errors that arise from this check prior to the initial submission date.

Following the initial submission deadline, CSI will be running total enrollment checks on the data from all schools, comparing the data to projected enrollment counts that we compiled earlier this year. This is just a data validation check that CSI uses to look for any major discrepancies in enrollment. There is nothing you need to do for this step beyond ensuring that you make that Initial Submission Deadline.

There is a deadline to submit the McKinney-Vento forms for homeless students and families for inclusion in the October Count data collection. Although these forms can be submitted anytime through the year as living status’ change, the majority of these forms need to be submitted by September 19th, so there is enough time to get approval before the October Count date.  

Lastly, there is also an ALP approval deadline for Early Access students. Kindergarteners who are under the age of 5 are eligible for a maximum of full-time funding if they meet the related state requirements. Because of this, ALPs have to be approved by Sept 29th in order to claim extra funding for those students.

Since the October Count collection has a relatively short turnaround time and the data is used for several high stakes purposes, CSI will utilize the School Compliance Policy for schools missing October Count deadlines. 


http://www.csi.state.co.us/school_resources/legal_policy/compliance_procedures
http://www.csi.state.co.us/school_resources/legal_policy/compliance_procedures

Updates to the SD File Layout

 New — Gender - (03-Nobinary)
* New - Additional FRL Field - (FRL Eligibility Identification)

« Change- Postsecondary Program Enrollment has moved to the
SSA file

« Removed - SPED - (Code 12)


Presenter Notes
Presentation Notes
There have been many updates to the SD and SSA file layouts for this year. Most of the updates are language updates and deletions. Please view the file layout found on Resources page of our website to see the latest updates to the SD and SSA files.

For the SD file, there is a new gender (nonbinary) field option. Also, there is an additional FRL field titled FRL Eligibility Identification. More information on this field will be presented on the next slide. If you do not have access to these new fields in your SIS, please reach out to your SIS and request an update.

Another change is the location of the Post Secondary Enrollment fields. These fields have moved from the SD file this year to the SSA fie. This will affect where you see the information when reviewing your data and clearing errors.

Lastly, SPED code 12 has be deleted and will no longer be used. If you have any students identified with this code, it will need to be update in your SIS.


FRL Eligibility Identification (SD File)

* Creates a new At-Risk measure in the school finance
formula

« Schools should plan to record Free Lunch Eligibility Identification
eligibility criteria in their SIS for 23-24

0 | Not Identified as Free Lunch Eligible

1 | Direct Certification (Medicaid, SNAP, TANF FDPIR)- including
extension to other household members

2 | Other Source Categorical (Migrant, Homeless, Runaway,
Foster, Head Start documented participation)- district lists,
student specific eligibility

3 | Application (Application for Free and Reduced-Price Meals,
Family Economic Data Survey Form, or Combination form)

« Reminder:

Do not identify students as homeless in your SIS without CSI
approval

Do not identify students as migrant in your SIS withoti CSI approval

5 CDE’s 2023-2024 Student Demographic and Student School Association File Layouts 5
B =



Presenter Notes
Presentation Notes
In 2022, legislation was passed to establish a new at-risk measure that would replace the current practice for determining at-risk status. As a reminder, students are currently identified for FRL based on direct certification like SNAP or Medicaid, categorical eligibility (migrant, foster, homeless for example), and applications (either the Application provided by your SFA for families to access free or reduced price lunch meals OR via FEDS forms for schools not participating in the federal school lunch program). The new, additional SD field, will capture this certification source. This field has also been added onto the Record Checker Tool.

And, as a reminder, homeless and migrant identification should only be updated in your SIS once you have received confirmation from CSI that the student has met eligibility criteria. 


https://www.cde.state.co.us/datapipeline/inter_student

Updates to the SSA File Layout

* New - Gender (03-Nobinary)

* New - Exit Code (28 - Previously counted as graduate and

completed special education 18-21 transition services)
* New - Postsecondary Codes for TREP 18, 19, 20

« Change - Postsecondary Program Enroliment has moved from

the SD file
 Removed - ASCENT carryforward codes 09, 10

 Removed - CPP/ECARE Preschool funding codes have been

removed from the SSA file.


Presenter Notes
Presentation Notes
There are several updates to the SSA file, and I will mention a few. Please see the file layout for all changes. In addition to the SD file, the new gender identification is available on the SSA file. You will also notice a new exit code 28 for students who are counted as a graduate 90 in a prior year, participated in SPED transition services the current year, and will not return to continue SPED transition services the next year.

Additionally, as mentioned previously on the SD slide, the Postsecondary Program Enrollment fields are now housed on the SSA file.

Lastly, with the addition of UPK, all CPP/ECARE-related funding codes have been removed from the SSA file. 


Universal Preschool (UPK)

Student October
Regardless of UPK funding status, required
to include all PK students receiving
educational services by the reporting entity

All PK students will be indicated with a
Public-School Finance Funding Status of

‘86" or ‘96’ (not eligible) due to enroliment
purposes.

CPP/ECARE Preschool funding codes
removed


Presenter Notes
Presentation Notes
With the implementation of Universal Preschool (UPK), UPK will impact some of our student collections within Student October, Special Education December Count, and Student Discipline.

For October count, all PK students receiving educational services will be included on this collection. Student October Count, in particular, will have the most impact when reporting PK students as schools will report all PK students receiving services regardless of UPK funding status. All PK students will need a Public School Finance Funding Status code of ‘86’ or ‘96’ (not eligible) due to enrollment purposes. As a reminder, CPP/ECARE Preschool funding codes have been removed.
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Reminders for 2023-24




Data Validation Resources

Data Validation Resources

Data validation resources should be utilized prior to submitting initial
files to C5I and throughout the collection to ensure data is
comprehensive and accurate. Regularly using the data validation
resources will reduce the number of updates needed at the end of the
collection after receiving the Summary Report.

» QOctober Count Record Checker Tool [instructions] [tool]

» October Count Validations Toolkit [pdf]

= Finding_District of Residence [pdf]

Data Collection Contacts - Recommended date to complete the
Record Checker August 29th, 2023

https://resources.csi.state.co.us/october-count/



Presenter Notes
Presentation Notes
The two validation tools you will want use prior to your initial submission are first the October Count Validations Tool kit and then the Record Checker Tool. 

The October Count Validations Toolkit will help walk you through identifying and checking special population groups such as McKenny Vento, EL learners, ASCENT students, and more. 

The Record Checker Tool will help you identify potential errors PRIOR to submitting your files to CSI. If you would like the Data Submission Team to review your Record Checker data, please upload the file to your October Count Files to Run folder in G-Drive and send an email to CSI.

If you are a new Data Submissions contact or a Tier Two School, you will want to submit your Record Checker Tool by August 29th for review. 

https://resources.csi.state.co.us/october-count/

SSA File Layout — Attendance

Reminder

Student Interchange — Student School Association

Field

Text Start

Text End

csv

Excel

LGl ] Length | Position Position | Order | Column G s

Gifted Musical* 1 161 161 36 A2 0,1

Gifted Dance® 1 162 162 37 AK2 0,1

Gifted Psychomotor* 1 163 163 38 AL2 0,1

Non-School Program* Attendance 2 164 165 39 AM2 00

Total Days Attended * datais 5 166 170 40 AN2 252.5 Include Decimal
Total Days Excused * required by 5 171 175 41 AO2 10.0 Include Decimal
Total Days Unexcused * CSl for 5 176 180 42 AP2 3.0 Include Decimal
Total Possible Attendance Days * October 5 181 185 43 AQ2 265.0 Include Decimal
Habitually Truant Status * Count & EOY 1 186 186 44 AR2 |0

Total Days Missed Due to Qut of School 5 187 191 45 AS2 5.5 Optional for CRDC; Include Decimal

Suspensions®* *

 All attendance fields should be populated accurately

« This helps to ensure your SIS is set up correctly at the beginning of

the year.
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Presenter Notes
Presentation Notes
The record checker tool will help you identify where your attendance data is populating correctly. While attendance data is not required by the state within the October Count collection, it is a CSI requirement that schools report the data for the October Count as an assurance that attendance is properly set up at the beginning of the school year. Be sure to check that each of the attendance data fields are extracting correctly before submitting your first SSA file. 


SIS Audit

« Data Submission Team has begun auditing

« See email from Janet Dinnen on July 31st
about ‘Reminders and Updates’ for your SIS
(PowerSchool or Infinite Campus)

* Please see the Data Management Systems
page on the Data Submission Library website
 |C System Set Up Audit
» Colorado’s PowerSchool State Reportinyg Setup

11


Presenter Notes
Presentation Notes
To help ensure correct SIS set-up, the Data Submission Team will be auditing your SIS.

We will let you know if we find anything that needs updating, however you can be proactive in the task by review the “SIS Reminders and Updates” email sent by Janet Dinnen. If you did not receive this email, please reach out and we will forward it to you. 
 
While the email contains many tips and resources on SIS upkeep best practices you’ll want to be sure to review the materials on CSI’s Data Management Systems website, paying close attention to the IC Set Up Audit or the PowerSchool State Reporting Set up guide – depending on which SIS you use. 

https://resources.csi.state.co.us/data-management-systems/
https://resources.csi.state.co.us/ic-system-set-up-audit/
https://docs.powerschool.com/USACO/state-reporting-setup

COLORADO
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Thank you for
Reviewing this training.

Submissions CSI@csi.state.co.us



Presenter Notes
Presentation Notes
Thank you for reviewing this October Count training. Audit specific updates will be covered in the October Count audit trainings once those are posted at the end of August.

If you have questions on any of this information, please reach out to the submissions inbox at the email address listed here.


mailto:Submissions_CSI@csi.state.co.us
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