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Introduction to Prior Written Notice 

An essential part of every IEP and every decision made about a student in special education is 
a Prior Written Notice (PWN). 

A PWN is the part of the Procedural Safeguards that ensures that parents have been provided 
notice of any decisions made by the IEP team that proposes to initiate or change; or refuses to 
initiate or change the evaluation, identification, placement (LRE), and free appropriate public 
education (FAPE) of a student. 

The Prior Written Notice must contain the following information: 

• A description of the school’s action proposed or refused,
• An explanation of why actions are proposed or refused,
• A description of evaluation, procedure, assessments, record, or report used as a basis

for the proposed or refused action,
• A description of any other options the IEP team considered and the reasons for the

rejecting those options,
• A description or any other factors relevant to the proposed or refused action,
• Sources for the parent to contact with any questions regarding provisions of the PWN

requirements,
• Acknowledgement of provision of Procedural Safeguards.

All sections of the PWN must be completed. Do not leave blanks. N/A should be used if a 
section has no applicable response. It is best practice to provide information for each section. 

Included you will find examples of PWN for a variety of situations. Be sure that your PWN is 
individualized for your student. 
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Circumstances that Require a Prior Written Notice 
IEP Procedural Guidance 

Exceptional Student Services Unit 
Technical Assistance 

CDE 

Depending on the situation, different PWN forms are required, in addition to the embedded 
short prior written notice in a standard IEP. There are also embedded PWN forms in some 
additional CDE approved forms. Please contact your coordinator if you have questions about 
when to use a separate PWN form. 

• Referral for Initial Evaluation (Prior Notice and consent for Evaluation)
• Collection of new data for initial evaluation and reevaluation (Prior Notice and consent 

for Evaluation)
• Determination of eligibility upon completion of an initial evaluation or reevaluation (Prior 

Notice and Consent for Initial Provision of Services)
• Questions regarding eligibility
• Refusal to conduct an evaluation
• Initial provision of special education services (Prior Notice and Consent for Initial 

Provision of Services)
• Any change to educational placement
• Termination of special education and related services
• Graduation with a regular diploma
• Disciplinary removal for more than 10 consecutive school days
• A series of disciplinary removals that constitute a pattern of removals
• Disciplinary removal to an Interim Alternate educational setting for not more than 45 

school days
• Deletion or addition of related services
• Change in annual goals on an existing IEP
• Increase or decrease in special education services or related services
• Change in how a student will participate in state and district assessments
• Review and revision of the IEP
• Increase or decrease of supplementary aids and services or supports to the school 

personnel
• Refusal to Increase or decrease related services
• Consideration of ESY if done at a separate meeting 
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Susan Smith 9/9/2012 0000000000 03/1/2022 
Legal Name of Student DOB SASID Student ID (SASID) Date 

1/18/08 rev. July 2012 

PRIOR WRITTEN NOTICE & CONSENT FOR EVALUATION  300.9 AND 300.300 AND 300.503 
Dear ___Mrs. Smith 
Your consent and assistance are requested to determine if your child has a disability, or continues to have a disability, requiring special 
education services.  

The school is proposing the following: 300.503(b)(2) 
X To evaluate your child for special education eligibility. 
300.300(a) 
 To reevaluate your child for special education eligibility.
300.300(c)

 Based on a review of existing information, no additional
evaluation data are needed to determine if your child is or
continues to be eligible for special education services or to
determine your child’s educational needs.    300.305(a)

Areas to be evaluated: 
Academic, cognitive, speech/language 

Reason: 300.305(d)(1)(i) 
Susan’s reading and math skills are more than 2 years below 
grade level even after receiving small group instruction and 
additional direct instruction for her skill deficits for approximately 4 
months through the MTSS/RTI process. Her teachers have 
noticed that there may be some processing issues that are 
impacting her ability to learn new material. They are also 
questioning whether a language deficit may be a factor. 

Reason: 300.305(d)(1)(i) 

If you disagree, you may request an assessment. 
300.305(d)(1)(ii) 

This proposal is based on the following evaluation procedures, tests, records or reports: 300.503(b)(3) 
Teacher and parent reports, work samples, review of MTSS/RTI progress monitoring records, formal and informal assessments, district 
and state assessments 

Other options considered and reasons(s) rejected were: 300.503(b)(6) 
Delaying the evaluation and providing continued general education interventions with extra assistance. We rejected this option because 
the team has determined that there has been no improvement after 4 months of intensive interventions by the reading and math 
specialists We are concerned that waiting will likely cause her to be further behind. 

Any other factors considered by the team: 300.503(b)(7) 
Susan has severe asthma and at times requires an inhaler. 

Sincerely,   Mrs. Anderson, Special Education Teacher       1-555-555-5555 
   Name/Title                                                                                                        Phone 

Parents of a child with a disability have protection under the procedural safeguards.  For a copy of your procedural safeguards or 
assistance in understanding this information, please contact the person named above. 300.503(b)(4) 

Consent for Special Education Evaluation 
We request your consent because: 
X This is an initial evaluation and will be used to determine whether your child is a child with a disability and to determine special 
education needs. 300.300(a) 
 This is a reevaluation and will be used to decide your child’s continued eligibility and/or education needs. 300.300(c)

X I give my consent for the evaluation or re-evaluation. I understand my consent is voluntary and may be revoked for any evaluation or 
reevaluation that has not yet been conducted.  300.9(a),(b),(c),(1) and (2) 
 I refuse consent for the evaluation.
 I agree that no additional evaluation data are needed.

______Mary Smoith____________________________  _______3/2/2022________ 
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Susan Smith 9/9/2012 0000000000 03/1/2022 
Legal Name of Student DOB SASID Student ID (SASID) Date 

1/18/08 rev. July 2012 

Signature (Parent/Guardian/ESP)  Date 

X Date consent received by District/Administrative Unit: _3/2/2022________________ 
X For initial evaluations, a copy of the Notice of Procedural Safeguards has been given to the parents. 
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PPRRIIOORR  NNOOTTIICCEE  OOFF  SSPPEECCIIAALL  EEDDUUCCAATTIIOONN  AACCTTIIOONN  

Dear: Mrs. Smith_: 

This notice is a:  proposal  300.503(a)(1) 
 X  refusal     300.503(a)(2) 

to:  X   initiate   300.503(a)(1) 
 change  300.503(1)(2) 

the following aspects of your child’s special education:  300.503(a) 

 X  Identification 
 Placement (other than initial placement) 
 Provision of a free, appropriate public education (includes IEP) 

Through the following action:   300.503(b)(1) 
Susan’s parents have requested an evaluation for her due to concerns in the area of reading. After review of the 
evaluation request and educational records including progress in general education classroom MTSS interventions. 
The team has determined that an evaluation for special education services is not warranted. 

This action is proposed/refused because:  300.503(b)(2) 
Susan is making progress toward her MTSS goal and in her READ Plan and her teacher reports that she is not 
significantly behind her peers academically. 

This action/refusal is based on the following evaluation procedures, tests, records or reports:  300.503(b)(2) 
Classroom observations, review of MTSS data, district assessments, attendance records, review of classroom 
performance, READ Plan  

Other options we considered were: 300.503(b)(6) 
Increasing time in her reading interventions. 

We rejected these options because:   300.503(b)(6) 
Susan is making significant progress toward her goals and should be on grade level by the end of the semester. 

Any other factors considered by the team: 300.503(b)(7)   
Susan has missed several days of school this year and has still made good progress toward her reading goals. 

Sincerely, Mrs. Anderson, Special Ed. Teacher 555-555-5555
 Name/Title  300.503(b )(5) s Phone 

Parents of a child with a disability have protection under the procedural safeguards.  For a copy of the procedural 
safeguards or assistance in understanding this information, please contact the person named above. 
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Susan Smith 9/9/2012 
Legal Name of Student DOB State Student ID (SASID) Date 

1/18/08; Rev July 2012 

PPRRIIOORR  WWRRIITTTTEENN  NNOOTTIICCEE  &&  CCOONNSSEENNTT  FFOORR  IINNIITTIIAALL  PPRROOVVIISSIIOONN  OOFF  SSPPEECCIIAALL  EEDDUUCCAATTIIOONN  AANNDD  RREELLAATTEEDD  SSEERRVVIICCEESS  300.300(B)  
This consent “opens the door” to special education services.  It provides the Administrative Unit permission to provide 
special education services once they are agreed upon by the IEP Teams, it is not an agreement regarding what specific 
services will be provided (for example in a resource room or in the general education classroom).  

Dear _Mary Smith_______________________________________: 

The team has found Susan Smith eligible to receive special education services. 

The provision of special education services is recommended because: 
300.503(b)(2) 
The IEP team has determined that Susan qualifies for an IEP as a student with a specific learning disability as defined by IDEA and 
ECEA.  She requires significant specialized services and supports through special education to make adequate progress toward grade 
level standards. Although provided intensive supports through the RTI process, she continues to lag further behind her peers in reading. 

The provision of special education services is based on the following evaluation procedures, tests, records, and reports. 
300.503(b)(3) 
Formal and informal assessments, review of academic records, classroom observations, classroom observations, progress toward 
MTSS/RTI intervention goals, and parent/teacher/student reports 

Other service options considered and the reasons rejected were: 
300.503(b)(6) 
The team considered continuing MTSS/RTI in the general education classroom without providing specialized supports and services. 
Susan has participated in RTI for 4 months and has not made progress toward her goals. 

Other factors considered were: 
300.503(b)(7) 
Susan has asthma and often requires an inhaler during the school day. 

Please return this form to:       __Mrs. Anderson, Special Education Teacher  _1-555-555-5555________________ 
 Name   Phone 

Parents of a child with a disability have protection under the procedural safeguards.  For a copy of the procedural safeguards or 
assistance in understanding this information, please contact the person named above. 300.503(b)(4) 

Consent for Provision of Special Education and Related Services 

 I give my consent for the provision of special education services and an Individualized Education Program will
be developed.  I understand my consent is voluntary and may be revoked for any reason before special education services begin.
300.9(a), (b), (c)(1) and (2) and 300.300(b)(4)

 I refuse to give my consent for the provision of special education services.

_______Mary Smith____________________________ _____3/5/2022__________ 
Signature Parent/Guardian/ESP   Date 

Date consent received by District/Administrative Unit: ________3/5/2022___________
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PPRRIIOORR  NNOOTTIICCEE  OOFF  SSPPEECCIIAALL  EEDDUUCCAATTIIOONN  AACCTTIIOONN  

Dear: Mr. and Mrs. Smith: 

This notice is a:  proposal  300.503(a)(1) 
  refusal     300.503(a)(2) 

to:  initiate   300.503(a)(1) 
 change  300.503(1)(2) 

the following aspects of your child’s special education:  300.503(a) 

 Identification 
 Placement (other than initial placement) 
 Provision of a free, appropriate public education (includes IEP) 

Through the following action:   300.503(b)(1)   
On November 5, 2021 the multidisciplinary team completed a comprehensive evaluation of your child, Susan, to 
determine if she qualified for special education and related services under a disability category as defined by IDEA 
and ECEA. Susan did not meet the eligibility criteria and is making adequate progress in the general education 
program. 

This action is proposed/refused because:  300.503(b)(2) 
Susan does not meet the eligibility requirements as a child with a disability under the IDEA and ECEA regulations. 

This action/refusal is based on the following evaluation procedures, tests, records or reports:  300.503(b)(2) 
Both formal and informal assessments were administered in the child’s suspected area of disability to measure 
abilities and achievement.  The team conducted classroom observations, reviewed previous achievement tests, RTI 
and MTSS progress, and input from the parents and teachers. 

Other options we considered were: 300.503(b)(6) 
The team considered whether additional assessments were needed. 

We rejected these options because:   300.503(b)(6) 
The team decided that assessments were comprehensive enough to determine a disability and no other 
assessments are necessary at this time. 

Any other factors considered by the team: 300.503(b)(7) 
No other factors were considered. 

Sincerely, Mrs. Anderson, Special Education Teacher 555-555-5555
 Name/Title  300.503(b )(5) Phone 

Parents of a child with a disability have protection under the procedural safeguards.  For a copy of the procedural 
safeguards or assistance in understanding this information, please contact the person named above. 
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PWN Parent Revocation of Consent for Services 

PPRRIIOORR  NNOOTTIICCEE  OOFF  SSPPEECCIIAALL  EEDDUUCCAATTIIOONN  AACCTTIIOONN  

Dear:_Mrs. Smith: 

This notice is a:  proposal  300.503(a)(1) 
 refusal     300.503(a)(2) 

to:  initiate   300.503(a)(1) 
 change  300.503(1)(2) 

the following aspects of your child’s special education:  300.503(a) 

 Identification 
 Placement (other than initial placement) 
 Provision of a free, appropriate public education (includes IEP) 

Through the following action:   300.503(b)(1)   
Though Charter School Institute and (name of school) believes that you/your child remains eligible for special 
education services, the proposed discontinuation of services is based exclusively on your previously provided 
written revocation of consent. The revocation of consent releases Charter School Institute and (name of school) 
from all requirements to provide a free and appropriate public education to your child from the time you revoke 
consent until the time, if any, that your child is evaluated and deemed eligible as a student with a disability, and you 
provide consent again for placement and the provision of special education and related services. 

This notice is provided to inform you, as parent of the student with a disability, of the implications of your decision to 
revoke consent for the continued provision of special education services. Special education means specially 
designed instruction, at no cost to the parents, to meet the unique needs of a child with a disability. Eligibility for 
special education is determined based on evaluations showing the need for specialized instruction in order for the 
student to benefit from his/her education. Written notice of your child’s eligibility and the special education and 
related services proposed for your child already has been provided in your copies of educational records, such as 
those provided during your IEP meeting participation, evaluation reports and the complete IEP document. If you 
need additional copies of any of these important documents, please ask your student’s case manager. 

This action is proposed/refused because:  300.503(b)(2)   
As stated in IDEA regulations, parents have the right to refuse special education services and supports for their 
child through written revocation. 

This action/refusal is based on the following evaluation procedures, tests, records or reports:  300.503(b)(2) 
The parents provided the school with a written refusal for special education and related services. 

Other options we considered were: 300.503(b)(6)  
Because of your written revocation of consent, we did not consider any other options for placement. 

We rejected these options because:   300.503(b)(6) 
 N/A 

Any other factors considered by the team: 300.503(b)(7) 
Along with specialized instruction and related services as specified in your student’s most recent IEP there are 
many rights and protections under IDEA 2004 offered to special education students that are not available to 
students in general education. As a result of your written revocation of consent for your child to continue to receive 
special education and related services, (name of school) will discontinue serving your child under IDEA including as 
follows: 
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Your child will no longer be identified under IDEA as a child with a disability. 
Your child will no longer have an Individualized Educational Plan (IEP). 
Your child will only be entitled to the accommodations that are available to non-disabled children under relevant 
State standards. 
Your child will no longer be entitled to discipline protections for students with a disability. Your child will be subject 
to the school’s Student Code of Conduct and will be disciplined as a general education student. 
Your child will be required to meet all general education standards for grading, promotion/retention and 
graduation. Any special education and related services stated in any previous IEP, settlement agreement 
administrative or court order, or any other agreement will not be provided. 
. 
Sincerely, Mrs. Anderson, Special Education Teacher 555-555-5555

 Name/Title  300.503(b )(5) Phone 

Parents of a child with a disability have protection under the procedural safeguards.  For a copy of the procedural 
safeguards or assistance in understanding this information, please contact the person named above. 
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Susan Smith 9/9/2012 1234567890 May 5, 2022 
Legal Name of Student DOB State Student ID (SASID) Date 

1/18/08 

PPRRIIOORR  NNOOTTIICCEE  OOFF  SSPPEECCIIAALL  EEDDUUCCAATTIIOONN  AACCTTIIOONN  
Dear:_____Mrs. Smith______________________: 

This notice is a:  proposal 300.503(a)(1) 
 refusal 300.503(a)(2)

to:  initiate 300.503 (a)(1)
 change 300.503 (a)(2)

the following aspects of your child’s special education: 300.503(a) 
 Identification
 Placement (other than initial placement)
 Provision of a free, appropriate public education (includes IEP)

Through the following action: 300.503(b)(1) 
The IEP Team has determined that your child, Susan, no longer meets the eligibility requirements as a student with a specific learning 
disability and no longer requires special education supports and services. The multidisciplinary team reviewed all current assessment 
data as well as the student’s performance in the general education classroom.  

This action is proposed/refused because: 300.503(b)(2) 
The multidisciplinary team reviewed all current assessment data as well as the student’s performance in the general education 
classroom and progress toward her goals on the IEP. The team conducted a comprehensive evaluation in all suspected areas of 
disability and upon review, determined that no additional information/assessments were needed to determine that Susan no longer 
qualifies as a student with a disability according to the eligibility requirements outlined in IDEA and ECEA. 

This action/refusal is based on the following evaluation procedures, tests, records or reports: 300.503(b)2) 
Formal and informal assessments, review of educational records, current State and District assessment data, input from 
teachers/parent/student, current progress of goals, work samples, classroom observations 

Other options we considered were: 300.503(b)(6) 
A Section 504 plan. 

We rejected these options because: 300.503(b)(6) 
Susan has made significant improvement in the areas of reading. She is currently performing at the level of her grade level peers 
without accommodations or modifications.  

Any other factors considered by the team: 300.503(b)(7) 
Susan has been receiving special education services since 1st grade. 

Sincerely, Mrs. Andeerson, Special Education Teacher  ____1-555-555-5555______________ 
 Name/Title  300.503(b)(5)  Phone 

Parents of a child with a disability have protection under the procedural safeguards.  For a copy of the procedural safeguards or 
assistance in understanding this information, please contact the person named above. 300.503(b)(4) 
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Susan Smith 9/9/2012 1234567890 5/3/2022 
Legal Name of Student DOB State Student ID (SASID) Date 

1/18/08 

PPRRIIOORR  NNOOTTIICCEE  OOFF  SSPPEECCIIAALL  EEDDUUCCAATTIIOONN  AACCTTIIOONN  
Dear:_____Mrs. Smith______________________: 

This notice is a:  proposal 300.503(a)(1) 
 refusal 300.503(a)(2)

to:  initiate 300.503 (a)(1)
 change 300.503 (a)(2)

the following aspects of your child’s special education: 300.503(a) 
 Identification
 Placement (other than initial placement)
 Provision of a free, appropriate public education (includes IEP)

Through the following action: 300.503(b)(1) 
Susan’s parents are requesting additional time in special education along with instruction in the Wilson Reading Program. 

This action is proposed/refused because: 300.503(b)(2) 
Upon review of Susan’s progress in the general education classroom and documented progress toward her IEP goals, the team has 
determined that she does not require additional supports or services from special education. She currently receives 5 hours of reading 
support each week in the special education classroom and has reading and writing accommodations in her IEP for all general 
education classes. Her current reading program uses a multi-sensory approach and progress monitoring as well as classroom 
assessment show that she has made significant progress in reading during the implementation of her IEP. 

This action/refusal is based on the following evaluation procedures, tests, records or reports: 300.503(b)2) 
Work samples, district assessments, progress monitoring of goals, teacher interview, special education teacher reports. 

Other options we considered were: 300.503(b)(6) 
Increasing Susan’s time in the special education classroom outside of general education. 

We rejected these options because: 300.503(b)(6) 
Upon review of progress, the team felt that Susan was making the needed progress to close the reading gap between her and her 
peers. Her accommodations in the general education classroom were ensuring that she maintained her progress in her other classes. 

Any other factors considered by the team: 300.503(b)(7) 
. Susan has received intensive reading instruction since 2nd grade and has demonstrated significant improvement over time. 

Sincerely, Mrs. Anderson, Special Education Teacher  _1-555-555-5555_________________ 
 Name/Title  300.503(b)(5)  Phone 

Parents of a child with a disability have protection under the procedural safeguards.  For a copy of the procedural safeguards or 
assistance in understanding this information, please contact the person named above. 300.503(b)(4) 
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Prior Written Notice for Annual IEP 

Proposal:
Upon reiew of Susan’s current progress toward her goals and her classroom performance the 
IEP team developed a new annual IEP to update her performance and develop new goals. At 
this meeting the team determined that her current level of service time of 5 hours per week of 
specialized instruction outside the general education classroom was appropriate.

Explanation of proposal:
Susan has continued to make significant progress toward her IEP goals as demonstrated 
through progress monitoring and classroom performance. Due to her progress the team decided 
to develop new goals to better reflect her current needs.

Description of each evaluation procedure, assessment, record, or report the team 
used in making their decision:
Progress of current IEP goals, work samples, review of current district assessments, parent 
input, parent/teacher/student input, and classroom observations

Description of any other options:
The team considered decreasing the amount of time for specialized reading support but 
determined that continuing the amount of time and increasing expectations closer to grade level 
standards would help her close the achievement gap sooner.

Other factors:
N/A



Susan Smith 9/9/2012 1234567890 May 5, 2022 
Legal Name of Student DOB State Student ID (SASID) Date 

1/18/08 

PPRRIIOORR  NNOOTTIICCEE  OOFF  SSPPEECCIIAALL  EEDDUUCCAATTIIOONN  AACCTTIIOONN  
Dear:_____Mrs. Smith______________________: 

This notice is a:  proposal 300.503(a)(1) 
 refusal 300.503(a)(2)

to:  initiate 300.503 (a)(1)
 change 300.503 (a)(2)

the following aspects of your child’s special education: 300.503(a) 
Identification 
Placement (other than initial placement) 
 Provision of a free, appropriate public education (includes IEP)

Through the following action: 300.503(b)(1) 
Implementing the annual IIEP prepared for Susan as of May 5, 2022. 

This action is proposed/refused because: 300.503(b)(2) 
The IEP Team made changes to Susan’s IEP, particularly to the present levels and goals and objectives, to reflect her progress last 
year and goals for next year. 

This action/refusal is based on the following evaluation procedures, tests, records or reports: 300.503(b)2) 
previous IEP progress reports, grades, attendance, work samples, evaluation data, and teacher and parent input. 

Other options we considered were: 300.503(b)(6) 
This Prior Written Notice follows an annual IEP meeting for Susan. The IEP team considered other goals and objectives for Susan but 
did not consider other services or placement options because susan is finding success with current programming. 

We rejected these options because: 300.503(b)(6) 
Susan is making progress 

Any other factors considered by the team: 300.503(b)(7) 
None. 

Sincerely, Mrs. Andeerson, Special Education Teacher  ____1-555-555-5555______________ 
 Name/Title  300.503(b)(5)  Phone 

Parents of a child with a disability have protection under the procedural safeguards.  For a copy of the procedural safeguards or 
assistance in understanding this information, please contact the person named above. 300.503(b)(4) 
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Susan Smith 9/9/12 1234567890 May 8, 2012 
Legal Name of Student DOB State Student ID (SASID) Date 

1/16/08; July 2012 

IIEEPP  AAMMEENNDDMMEENNTT  &&  PPRRIIOORR  WWRRIITTTTEENN  NNOOTTIICCEE  330000..332244((aa))((66));;  330000..550033 
Amendments may be used by agreement of the Administrative Unit and the Parent to modify the IEP including, but not limited to: 
goals; hours of service; accommodations; modifications; transportation needs; assistive technology; or other similar changes to 
the related services section. 
300.324(a)(4)(i) 
Amendment to IEP Dated: ___May 5, 2022_______ 
Current IEP: 
Special Education and Related Services in the Least 
Restrictive Environment. Direct Service time in the area of 
Academic Access is 110 minutes per week.  

Proposed Changes 
Direct Service Time in the area of Academic Access is 30 minutes 
per week. 

Rationale for Changes: 
Include evaluation procedures, tests, records or reports used as the basis for the changes. 
IEP meeting notes, progress in special education goal in academic access, teacher/parent input were discussed in the IEP 
meeting and the decision of the team was to reduce the time in this area to 30 minutes per week to allow more time in the general 
education classroom to practice this skill. The 110 minutes per week indicated in the IEP was a clerical error and required a 
change to the IEP. 

Other options considered and rationale for rejecting those options: 
Leaving the time at 110 minutes but that did not reflect the decision of the IEP team. 

Other factors: 
No other factors were considered. 

For Agreement Not to Convene an Amendment Meeting ONLY 
We agree not to convene an IEP Team meeting in order to make the changes proposed above to the student’s IEP. 
300.324(a)(4)(i) 

__________________________________________   __________________________________________ 
Parent’s Signature   Special Education Director/Designee Signature 

Parents of a child with a disability have protection under the procedural safeguards.  For a copy of the procedural safeguards or 
assistance in understanding this information, please contact the person named below. 300.503(b)(4) 
Case Manager: 
_Mrs. Andeerson_____________ _Special Education Teacher__     _____555-555-5555___________    May 8, 2022 
Name     Title     Phone Date 

IEP Team notified on _______May 8, 2022_ by Mrs. Anderson 
300.324(a)(4)(ii)        Date   Name 
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Susan Smith 9/9/2004 1234567890 May 8, 2022 
Legal Name of Student DOB State Student ID (SASID) Date 

7/5/2011 

PPRRIIOORR  WWRRIITTTTEENN  NNOOTTIICCEE  OOFF  GGRRAADDUUAATTIIOONN//MMAAXXIIMMUUMM  AAGGEE  
IIDDEEAA  330000..550033,,  330000..110011  aanndd  330000..110022;;    EECCEEAA  22..0088  

Dear Mrs. Smith  and ____  Susan Smith__: 
 (Parent)  (Student) 

FFOORR  SSTTUUDDEENNTTSS  WWHHOO  AARREE  GGRRAADDUUAATTIINNGG  WWIITTHH  AA  RREEGGUULLAARR  DDIIPPLLOOMMAA    

Graduation with a regular diploma will permanently end a free, appropriate public education (FAPE) under the federal IDEA 
§300.101 & 300.102, and ECEA 2.08. This means that after graduation, this student will no longer be entitled to receive special
education and related services from a school district or other local education agency.

The IEP Team has determined that the following will occur at the end of this semester: IDEA 300.503(b)(1) 

 Susan Smith  will graduate  May 31, 2022  with a regular diploma. 
 (student name)   (date) 

The termination of special education services is based on the following records and reports: 
IDEA 300.503(b)(3) 
Graduation requirements, grade reports, IEP goal progress, high school transcripts 

Other options considered and reasons rejected: 
IDEA 300.503(b)(6) 
Continuing in the high school program until the age of 21 in order to receive additional services and supports. Susan does not require 
any additional time in the high school program due to successful completion of her high school graduation requirements. 

Other factors considered were: 
IDEA 300.503(b)(7) 
No other factors were considered at this time. Susan has met all graduation requirements. 

FFOORR  SSTTUUDDEENNTTSS  WWHHOO  RREEAACCHH  MMAAXXIIMMUUMM  AAGGEE 
____________________  will turn 21 years of age during this semester.  Turning 21 will permanently end  a free, appropriate 
public education (FAPE) under the federal IDEA §300.101 & 300.102, and ECEA 2.08. This means that at the end of the regular 
school year semester in which this student turns 21, the student will no longer be entitled to receive special education and 
related services from a school district or other local education agency.  IDEA 300.101(a) and 300.503(b)(2).   

Sincerely, Mrs. Anderson, Special Education Teacher  ___555-555-5555_______________ 
Name/Title  300.503(b)(5)          Phone 

Parents of a child with a disability have protection under the procedural safeguards.  For a copy of the procedural safeguards or 
assistance in understanding this information, please contact the person named above. IDEA 300.503(b)(4) 
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