21-22 CS| Human Resource
Collection Training

New this Year and Reminders
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« READ Teacher Training Status Field
 Measures of Student Learning Outcomes

» Admin/Instructional Area Changes related to EL
 SPED Program Code Addition

The HR Record Checker Tool

» Access, opening, and using the tool

Timelines and Deadlines




Reminder: Starting Point Files
and Template Available

 Returning CSI schools can access Starting Point Files

e Contain the last submitted file data from 20-21 with some CSI
updates***

» Accessible in FileZilla: /HR/SY 21-22/Starting Point

 New schools can fill out blank templates
» Staff Profile Template
e Staff Assignment Template

 For more information
* HR Quick Training — Data Collection Prep
e HR Collection Training — General Overview

***Staff using Starting Point files are encouraged to review the HR Quick and General Overview trainings
as they detall all the CSI updates that were made prior to providing school's access


https://resources.csi.state.co.us/staff-profile-template/
https://resources.csi.state.co.us/staff-assignment-template/
https://resources.csi.state.co.us/hr-data-collection-prep-quick-training/
https://resources.csi.state.co.us/returning-hr-data-contacts-training/
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Updates for 21-22




Read Teacher Training Status — ON HOLD

Field on hold by CDE for the 21-22 school year:

* Not reported in the Staff or December Count snapshots

» Details can be completed or zero-filled
 May be removed for the 22-23 school year

those educators.

READ Teacher Training Status— Required for K-3 educators who teach reading. Educators need to only complete one of the options to meet the training
requirement. For a teacher to successfullymeet the requirement, they must have passedan end of course assessment of learning. Please select the training
option the individual educator completed. If the educator has not yet completed the READ training and is newly hired, use code 11. If the educator has not
completed the READ training for another reason, use code 12, however additional information may be requested by the CDE Preschool-3™ Grade (P-3) office for

00

N/A, this educator's role does not meet the criteria for requiring READ Teacher training.

01

Yes, the educator has completed a readingteacher or reading specialst endorsement.

02

Yes, the educator has completed a State Board approved assessment of knowledge of teachingreading. (Note that teachers who have
completed one of the approved evidence-based training options but lack proof of an end of course assessment may take and pass an
alternative assessment authorized by the State Board.)

03

Yes, the educator has passed a CDE-approved undergraduate or graduate reading course and passed the end of course assessmentin
learning.

04

Yes, the educator has completed a course appropriate for license renewal and passed the end of course assessment of learning.

05

Yes, the educator has successtully completed the CDE-provided reading training and passed the End of COUTSE asSessment of Iearning

06

Yes, the educator has passed a CDE-approved district or BOCES reading course and passedthe endof course assessmentof leaming.

07

Yes, the educator has completed a training program from the CDE Advisory List of Professional Develepment and passed the end of
course assessment of learning.

11

No, this educator did not completethe training as they were newly hired. (Mote that newly hired date s to be determined by CDE.)

12

No, this educator did not completethe training due to another reason other than being newly hired. Note that usage of this code
should be very limited and over-use will cause an error. Additional information will be requested and must be approved by CDE.)




Measures of Student Learning/Outcomes
Changes

2021-2022

IMPORTANT: 2021-2022 Reporting 0f2020-2021 Educator Evaluation Ratings Changes

To support districts and BOCES, CDE will not be monitoring the measures of student learning /outcomes (M5L/MS0) portion of the Educator Effectiveness
requirements for educator evaluations in the 2020-2021 evaluation cycle. This decision acknowledges the critical need for districts/BOCEStofocus on the
instructional and well-being needs of their students during the 2020-2021 school year. Therefore, monitoring and reporting of educator’s final effectiveness
rating is 100% based on professional practices. As a result, for the 2021-2022 Staff Interchange and HR Snapshot, CDE directs all districts to report overall

performance evaluation ratings based 100% on professional practices and zero-fillthe measures of student learning/outcomes fields, as specified in this
document.

Should always be zero filled for CS| schools with appropriate waivers (22-9-106, 22-2-112(1)(q)(l)), regardless of Educator
Evaluation reporting suspension

Typical Year:

If you have received the waiver for CRS 22-9-106 AND CRS 22-2-

112(1)(q)(l), then do not report Performance Ratings/Measures of
Student Learning/Outcomes)

» |nstead, ensure that all Evaluation Fields are zero filled

» All CSI schools have 22-9-106; most schools also have 22-2-
112(1)(q)(1)

* For details on the waiver process, please see the Waivers page on
the CSI website.
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https://resources.csi.state.co.us/waivers/

Modification of Administrative
Instructional Area for EL Staff

» Codes 0010 (Bilingual Education) and 0011 (ESL Education) have been
removed and replaced by: 0050 — Language Instruction Education
Program (LIEP)

» Also, codes Supplemental Bilingual and ESL Education codes (1010,
1011) have been replaced by: 1050 — Supplement for Language
Instruction Education Program

20-21 Fields

0Qio

sl

21-22 Fields

0050

Language Instruction

A programof instructionand services that is used to educate astudent who is an English

Education Program learner, including the following types of programs: Englishas a Second Language (ESL) or

(LIEP) English Language Development (ELD); Dual Language or Two-wayImmersion; Transitional
Bilingual Education or Early-Exit Bilingual Education; Content Classes withintegrated ESL
Support; Newcomer programs; Other as reported for students in the Student
Demographics Interchange file. New code added for 21-22 EL Staff. Replaces 0010 and 0011,

1050 Supplement for Supplemental for Language Instruction Education Program (LIEP); A program of instruction

Language Education and services that is used to educate a student who is an English learner, including the

Instruction Program following types of programs: Englishas a Second Language (ESL) or English Language

(LIEP) Development (ELD|; Dual Language or Two-way Immersion; Transitional Bilingual Education

or Early-Exit Bilingual Education; Content Classes withintegrated ESL Support; Newcomer
programs; Other as reported for students in the Student Demographics Interchange file.
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Coding Addition — Special Ed
Program Code

CDE added the Special Education Staff Program Code 0000 when no
additional program needs to be included on a staff record:

» 0000 is always been an option but was not included on the file layout
until 21-22

» CSI recommends all schools use this coding for all staff from schools
except in rare circumstances

Special Education Staff Program Code A unique number assignedtoa Program by CDE.

4-Digit District
Code Code Program Name
B New code Included in Fiie Tayout for Z1-ZZ. Always Nas Deen an opton and this snould De
0000 N/A Use if not applicable for staffrecord  1sed for all CS| staff
0001 N/A Out of State




COLORADO
CHARTER SCHOOL INSTITUTE

NEW: HR Record Checker Tool




P

urpose of the Record Checker Tool

 Identify and correct errors
prior to submittal

» Fewer errors received
upon initial submittal

* Fewer submissions to get
to error clearance

e Collection errors cleared
earlier in the process

Staff Interchange Initial Submission File A

COLORADO
Checks — SP and SA CHARTER SCHOOL INSTITUTE

Purpose

The purpose of the HR Record Checker Tool is to allow schools to review missing data and see
potential errors on both the Staff Profile (SP) and Staff Assignment (SA) prior to initial
submission for Human Resources Collection. These errors can be corrected within your
Starting Point files or HR System, which will lead to less errors upon initial submission. The
goal behind this Excel spreadsheet is to identify common errors or areas where data entry may
have not been completed and is not designed to flag every potential error the files may receive.
If used in conjunction with the Data Validation Strategies Checklist, the schoal should receive
less errors upon initial submission leading to less submissions to eror clearance and less time
spent on the overall collection. The instructions below describe the steps necessary to utilize
this resource successfully.

Instructions
1. Extract both the SP and SA from your HR System or utilize the Starting Point files in
FileZilla and make the necessary updates for the current year. For instructions on
necessary updates, see the HR Collection trainings. Save the file to your computer with
the correct naming structure.

Fomte e

2. Once files are both saved correctly and opened, navigate to the CS| HR website or
resource email that contains the Excel conditionally formatted Record Checker template
and open. This template contains four tabs with two being for the raw data files that

were just opened.
Raw SP Data SP Error Checks Raw SA Data SA Error Checks [
3. Once all three files are opened, navigate to the SP file and click on the triangle in the
upper left corner to highlight all data on the worksheet and copy.
4. Expand the HR Record Checker and paste all data into the Raw SP Data tab, which
should be the first worksheet listed.
5. Next, copy the entirety of your SA file and paste that into the corresponding Raw SA
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For more details and information, see the Record Checker Instructions and Template Tool



https://resources.csi.state.co.us/wp-content/uploads/2021/07/HR-Record-Checker_Instructions_Final.pdf
https://resources.csi.state.co.us/wp-content/uploads/2021/07/HR-Collection-Record_Checker_Final.xlsx

SPED Record Checker Tool

. — | s o e e
(I
x o
' [
] & 8 M 4 X u
' -] [ I ]
-] CO T )
1 " L |
' L] Ww we 4 o® W
] 1] oe W 4 ]
] o T L]
x
8 L Ym xX® am 1 m o
' D me om We 4 o W
' x o
] ® ®
0 M0 ¥m ® 1 @
] o Mo L]
T |
® o
x w
X o
® w
8 oW @ @ 1 omom
' : @ ow
' x o
] W O ® W % 4 ® ®
® o
' U T T ]
X o
] M oMm Xm me | R ]
' (R ]
] X o
Instructions |_Raw SP Data | 5P Error Checks | RawSAData | 54 Evor Checks + 1 ¥ 7 ® W
= g M1 G E il s we mwe ae | x o

dir Uit (CFED 2asq DD i amLast Namg e ndir B DiteSchocd 2S940 S840 Clat St Cate v D 5mpioyms o Contus W By B SaseSalrTeaching | 6w watrant e Pean Pin Grace L rads ]

m ks ] oth ] ] ]
= N o i3 LI o ? t []
am g ¢ o e = ?
= o e oW L] L] (]
amn 2] B Lom L] L4 []
= a n o I L L0m L] t ]
=m o 1 - o L 4 ]
il o [ o0 0 Alse L] ¢ []
w0 e o [l s e £ ’ 0 []
i L ® ] R 0 W o 3 ¢ ]
o TR Ve Mahesondd o0 e o W e o 3 ¢ ]
w9 WESE Danile Diep ] 0708 0 R a0 ] ° ]
w2 AIEHTT Rome  Rominger ) Cas00 i 500 o L] ¢ (]
ey ATRAT wenm ixen o0 it [ ( ]
w8 Wlive ) s BEES 3 ] ]
w0 NS jakvecn kohrgen wo m 580 wm 3 4 ]
um IS Feds  Facter oo L ’ 0 ]
w1 Bl B wo 4 T 0 » v ]
w0 o nathur leviae wo 4 00 ’ v ]
wm vipe Vo ] W ] 0 ]
wm i Memana w0 W 2000 3 0 ]
Ll ooy Wt ] 6000 (2010 W 80w 3 ' ]
o sisee w0 oo o LU ] v ]
um Vielers vaugsa w0 o o CT 3 4 ]
W a0 Caringion e W 0 L] w0 ] ¢ (]
W 3 L W i 0 wm ] i ¢ ]
L] adn g a0 u w0 ] i ]
a2 Fhora e im0 0 i ko L] ¢ ]
L i Tegels ] o 0 il e L] ¢ (]
L] IHE Dovne e e} (] k] ] t ]
" M Deirna e X e} ] e L] ¢ ]
a2 FUMHSOT A -] ez o u i EL L] ¢ L]
- flrw 5P Data | 3P Divee Chacks | Ruw SA Duta | 54 Grrer Chacks i SLone ol LT e . -
o L HLEL SN 3

11
***Eor further instructions and details on this tool, see the Excel for Data Submissions Module — Part 2
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https://resources.csi.state.co.us/excel-for-data-submissions-part-2/
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Timelines and Deadlines




HR Collection Timelines and
Deadlines

09/24/2021 Submit initial files (Staff Profile, Staff Assignment for HR)

11/19/2021 Schools must have all Level 1 (Staff Profile/Staff
Assignment) errors cleared

01/14/2022 Schools must have all Level 2 (HR and December Count-
Staff) errors cleared

Upon Error CSI will provide Data Summary Reports to schools
Clearance

1/25/2022**  Submit Signed Certification Agreements to CSI

*Dependent upon all schools clearing errors by specified deadlines
**Any requests for changes must be received by CSI on or before 1/21/2022
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Thank you for reviewing this training!

Contact the Submissions Inbox with Questions:
Submissions CSl@csi.state.co.us
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