
21-22 CSI Human Resource 
Collection Training

New this Year and Reminders



New for HR Collection

The HR Record Checker Tool

Timelines and Deadlines

• READ Teacher Training Status Field

• Measures of Student Learning Outcomes
• Admin/Instructional Area Changes related to EL

• SPED Program Code Addition

• Access, opening, and using the tool
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Reminder: Starting Point Files 
and Template Available
• Returning CSI schools can access Starting Point Files 

• Contain the last submitted file data from 20-21 with some CSI 
updates***  

• Accessible in FileZilla: /HR/SY 21-22/Starting Point

• New schools can fill out blank templates
• Staff Profile Template
• Staff Assignment Template

• For more information
• HR Quick Training – Data Collection Prep
• HR Collection Training – General Overview

***Staff using Starting Point files are encouraged to review the HR Quick and General Overview trainings 
as they detail all the CSI updates that were made prior to providing school's access
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https://resources.csi.state.co.us/staff-profile-template/
https://resources.csi.state.co.us/staff-assignment-template/
https://resources.csi.state.co.us/hr-data-collection-prep-quick-training/
https://resources.csi.state.co.us/returning-hr-data-contacts-training/


Updates for 21-22
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Read Teacher Training Status – ON HOLD

Field on hold by CDE for the 21-22 school year:
• Not reported in the Staff or December Count snapshots
• Details can be completed or zero-filled
• May be removed for the 22-23 school year
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Measures of Student Learning/Outcomes 
Changes

If you have received the waiver for CRS 22-9-106 AND CRS 22-2-
112(1)(q)(I), then do not report Performance Ratings/Measures of 
Student Learning/Outcomes)

• Instead, ensure that all Evaluation Fields are zero filled  
• All CSI schools have 22-9-106; most schools also have 22-2-

112(1)(q)(I)
• For details on the waiver process, please see the Waivers page on 

the CSI website.

Typical Year:

2021-2022
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https://resources.csi.state.co.us/waivers/


Modification of Administrative 
Instructional Area for EL Staff
• Codes 0010 (Bilingual Education) and 0011 (ESL Education) have been 

removed and replaced by: 0050 – Language Instruction Education 
Program (LIEP) 

• Also, codes Supplemental Bilingual and ESL Education codes (1010, 
1011) have been replaced by: 1050 – Supplement for Language 
Instruction Education Program

20-21 Fields 21-22 Fields

7



Coding Addition – Special Ed 
Program Code
CDE added the Special Education Staff Program Code 0000 when no 
additional program needs to be included on a staff record:

• 0000 is always been an option but was not included on the file layout 
until 21-22

• CSI recommends all schools use this coding for all staff from schools 
except in rare circumstances
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NEW: HR Record Checker Tool
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Purpose of the Record Checker Tool

• Identify and correct errors 
prior to submittal

• Fewer errors received 
upon initial submittal

• Fewer submissions to get 
to error clearance

• Collection errors cleared 
earlier in the process
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For more details and information, see the Record Checker Instructions and Template Tool

https://resources.csi.state.co.us/wp-content/uploads/2021/07/HR-Record-Checker_Instructions_Final.pdf
https://resources.csi.state.co.us/wp-content/uploads/2021/07/HR-Collection-Record_Checker_Final.xlsx


SPED Record Checker Tool
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***For further instructions and details on this tool, see the Excel for Data Submissions Module – Part 2

https://resources.csi.state.co.us/excel-for-data-submissions-part-2/


Timelines and Deadlines
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HR Collection Timelines and 
Deadlines
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Deadline Task
09/24/2021 Submit initial files (Staff Profile, Staff Assignment for HR)
11/19/2021 Schools must have all  Level 1 (Staff Profile/Staff 

Assignment) errors  cleared

01/14/2022 Schools must have all  Level 2 (HR and December Count-
Staff)  errors  cleared

Upon Error 
Clearance

CSI will provide Data Summary Reports to schools

1/25/2022** Submit Signed Certification Agreements to CSI
*Dependent upon all schools clearing errors by specified deadlines
**Any requests for changes must be received by CSI on or before 1/21/2022



Thank you for reviewing this training!

Contact the Submissions Inbox with Questions:
Submissions_CSI@csi.state.co.us
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