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The Data Submissions Process



Data Integrity

• Data entry plan that identifies Who, How often, Process 
& proceduresConsistent

• Data is true to life

• Follow up on unknownsAccurate
• Data Validation Tools

• File LayoutsValid

• Data system has master dataVerifiable

• Comprehensive data for all students/staff and related 
elementsComplete



CSI Data Submissions Resources Page: https://resources.csi.state.co.us/data-submissions-library/

Collection-Specific Data 
Validation

https://resources.csi.state.co.us/data-submissions-library/


CSI Data Submissions Resources Page: https://resources.csi.state.co.us/data-submissions-library/

Collection-Specific Data 
Validation

https://resources.csi.state.co.us/data-submissions-library/


Data Validation Tool

CSI Data Submissions Resources Page: https://resources.csi.state.co.us/data-submissions-library/

https://resources.csi.state.co.us/data-submissions-library/


SD File Checks Tab

SSA File Checks Tab

Record Check Tool



Resources to Review:

• SD / SSA Validation Strategies Checklist

• The Record Checker: Instructions

• The Record Checker: Tutorial

Exercises to Complete:

• Review the SD / SSA Validation Strategies Checklist for the validation 

tasks that should be done for both OC and EOY

• Review either the recorded training or the written directions on how to 

use The Record Checker.

Step 2 Resources & Supports 

For additional support, consider reviewing the following 

resources and optional exercises.

https://resources.csi.state.co.us/sd-ssa-validation-strategies/
https://resources.csi.state.co.us/interchange-file-checks-template-instructions/
https://resources.csi.state.co.us/the-record-checker-training-video-13-min/


Thank you!
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For questions contact the CSI Submissions Inbox at: 
submissions_csi@csi.state.co.us

mailto:submissions_csi@csi.state.co.us

