New Support Initiatives for
2020-21
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Our Team Vision

The CSI Data Submissions Team’s purpose is work with the CSI portfolio of schools to ensure timely and
accurate data is submitted for state and federal data collections.

A Paradigm Shift
e Reactionary ® Proactive
* Focus on error-free* data e Focus on accurate data
* Most time spent clearing errors * Most time spent on data collection and entry

How Do We Achieve This?

O Continued sharing of data system resources
Continued CSI oversight of system setup
Development and sharing of data collection/entry best practices

Development and sharing of resources surrounding data validation best practices
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Increase collaboration across schools in sharing processes, lessons learned
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1. Data Submissions Plan
Template

« Document that details the people and
processes used to fulfill state and federal
reporting requirements at your school

» Designed to be:
 an internal reference guide for school staff
« an onboarding and training tool for school staff
 a point of reference for CSI staff


https://resources.csi.state.co.us/data-submissions-plan-template/

Template Content
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Step 1
System Prep
Data Prep

Step 2
Data Collection

Data Entry &
Update

Internal
Review
Process
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Step 3

File Extraction

Submission to
CSl
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Step 4
Troubleshoot

Resolve Data
Errors
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Step 5
Review Data
Certify Data




Implementation Timeline

O Fall O End of School Year
'~ Start filling out the template in " Submit final plan to CSI
. coordination with relevant i
. school staff
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. Submit complete, initial draft to
. CSI for feedback

: Receive feedback and make
updates as necessary

OWlnter



2. Data Validation Toolkit

* Resource to check and scrub your data as
appropriate prior to your initial submission to
CSl
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DATA VALIDATION  RECORD CHECKER
CHECKLIST TOOL
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Data Validation Checklist

- 2019-2020 Data Validation Strategies Checklist SD and SSA
A Colorado Charter School Institute
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d Checker Tool

Highlighted SD Field

Issue Flagged

School District/BOCES Code

Students not coded with an 8001 for this field

Student’s State ID (SASID)

Missing or zero-filled SASIDs

First, Middle, and Last Name

Missing or zero-filled Names

Student's Gender

Gender not coded either a 1 or 2 for Female and Male*

Student's Date of Birth

Blank or zero-filled Dates of Birth

Student's Ethnicity

Ethnicity coded as something other than 0 or 1, including negatives

5 Race Detail Fields

All 5 individual Race fields coded as 0

Free/Reduced Lunch Eligible
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Students cf

Homeless Student hal Highlighted SSA Field Issue Flagged
Homeless g | School District/BOCES Code Students not coded with an 8001 for this field
Primary Nighttime Residence | Students flq | Student’s State ID (SASID) Missing or zero-filled SASIDs

Language Background

Nighttime First, Middle, and Last Name Missing or zero-filled Names

Zero-filled  "Student's Gender

Language Proficiency

Gender not coded either a 1 or 2 for Female and Male *

Blank or zero-filled Dates of Birth

Students Lj Student’s Date of Birth
Language

Language Instruction Program

*Message shows how flag looks on check template but doefl

Students L Entry Date Missing or zero-filled

Language 1 Entry Type Missing or zero-filled
Grade Level Missing or zero-filled
Exit Withdraw Date Exit Date missing, but Exit Type is a non-zero value
Exit Withdraw Type Exit Type missing with a valid Exit Date

Pupil's Attendance Information | A PAI Code that is something other than 4*

County of Parent’s Residence Anything other than a zero-filled answer

District of Parent’s Residence If field is zero-filled or coded with 8001

Country of Parent's Residence | Anything other than a zero-filled answer

State of Parent’s Residence Anything other than a zero-filled answer

Public School Funding Status If field is zero-filled or coded as an 82 — Part Time for grades other than
Kindergarten

Total Days Attended Zero filled attendance information

Total Days Excused Zero filled attendance information

Total Days Unexcused Zero filled attendance information

Total Days Possible Zero filled attendance information

*Message shows how flag looks on check template but does not reflect the leading zero intended in the field.
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Implementation Timeline

Prior to extracting and submitting initial files to CSl,
all schools should:

Review your data Use record checker Update data in your
against applicable tool on your SD and SIS as appropriate
items on the data SSA files

validations checklist
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Achieving Our Vision

The CSI Data Submissions Team’s purpose is work with the CSI portfolio of schools to ensure timely and
accurate data is submitted for state and federal data collections.

A Paradigm Shift
e Proactive e Data Submissions Plan Template
® Focus on accurate data e Record Checker Tool
* Most time spent on data collection and entry ¢ Data Validation Checklist



A Focus on Continuous
Improvement

We encourage you to share your feedback with
us on how these new Iinitiatives are working for
you SO we can continue to refine our supports to
best meet the needs of our schools



